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INTERNAL COMPLAINTS COMMITTEE (ICC) FOR REDRESSAL
OF SEXUAL HARRASSMENT GRIEVANCES

In Compliance with the University Grants Commission (UGC) (prevention, prohibition and
redressal of Sexual Harassments of women employees and students in Higher Educational
Institutions) regulations 2015, an Internal Complaints Committee (ICC) is Constituted.

ICC shall assure a healthy working environment for women employee & study atmosphere
female students without any fear of prejudice, gender bias and sexual harassment. It enquires
into any and all complaints on sexual harassment of women employees and student of TAU
for redressal of grievances.

The Constitution Internal Complaints Committee (ICC),

1.| Dr. Hima Bindu .G.B Associate Professor, SoT Chair person
2.| Dr. Shahanaz .D Assistant Professor, SoM Member

3.| Dr. C. Priyanka Assistant Professor, SOHS Member

4, Dr. Nageswara Rao .B | Associate Professor, SoT Member

5.| Dr. Haseena Shaik Assistant Professor, SoHS Member

6. Dr. M. Gaythri Head of Health services -ATH NGO

7.1 Mr. K. Ramesh Kumar DGM - HR Convener

The ICC will take up all the complaints of the Sexual Harassment in nature from the staff and
students of TAU.

The document on TAU Policy on Prevention of Sexual Harassment (POSH) and the
highlights as per the Act and the process of Enquiry are attached.

The ICC Committee will conduct meetings as per the need and shall submit the minutes of the
meeting to the Registrar, TAU for necessary action. The Tenure of the Internal Complaints
Committee is of two years with effect from the date of Proceedings.
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POLICY ON PREVENTION OF SEXUAL HARASSMENT (POSH)
AND
CONSTITUTION OF INTERNAL COMPLAINTS COMMITTEE (1CQ)
FOR REDRESSAL OF SEXUAL HARRASSMENT GRIEVANCES

Preamble:

Constitution of INTERNAL COMPLAINTS COMMITTEE (ICC) for redressal of sexual harassment
grievances is mandatory as per University Grants Commission (UGC) (prevention, prohibition and
redressal of Sexual Harassments of women employees and students in Higher Educational
Institutions) (POSH)regulations 2015, for organizations and institutions, under the said act.

The Apollo University, Chittoor, is committed to create a healthy working environment & study
atmosphere that enables women employees to work and students to study without any fear of
prejudice, gender bias and sexual harassment.

All women employees and students have the right to be treated with dignity. Sexual harassment at
the work/study place is a grave offence and is, therefore, punishable. In order to enquire into
any and all complaints on act of sexual harassment in nature, TAU has constituted an
Internal Complaints Committee (ICC).

Scope of the policy:

* This policy extends to all women employees and female students of TAU.

* This policy is applicable at any location, not confining only to office/ University premises
and also includes a place away from the University town, where the accused/victim was on
deputation.

Reporting of Sexual Harassment:

The ICC shall conduct the proceedings as per University Grants Commission (UGC) (prevention,
prohibition and redressal of Sexual Harassments of women employees and students in Higher
Educational Institutions) regulations 2015.

¢ Any employee who feels that she is being sexually harassed may submit a complaint to
the Chairperson of ICC.

* In case of students, the complaint is to be submitted to the respective Dean in writing or to
the Chairperson of ICC with her signature, immediately on occurrence of the incident. The
complaint must include within it all necessary details with no omission of facts.

* The complaint will then be put up before the committee to address the issue.

Pre-enquiry Process:

* Maintain a register to endorse the complaint received and keep the contents confidential.
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 The Chairperson will hold a meeting with the victim as soon as possible but not later than
three working days in any case, after receiving the complaint.

+ The committee shall hear the complainant and record the statement and the victim can also
submit any evidence with a documentary proof, oral or written material, to substantiate
her complaint.

« The Respondent (accused) may be called before the committee and an opportunity will be
given to the accused to give an explanation, thereafter, an “enquiry” shall be conducted and
concluded.

« If the complaint does not fall under the purview of sexual harassment, the same would be
dropped after recording the reasons thereof.

« All proceeding of the committee shall be recorded in writing and will have to be signed off
by the chairperson, complainant and the accused and minutes of meeting will be placed
before the Registrar.

Enquiry Process:

e In case if the committee felt that the case falls under the purview of this committee, the ICC
shall immediately recommend to the Registrar for suspension of the accused pending
enquiry.

« Prepare and hand over the statement of allegations to the accused and give an opportunity
to submit a written explanation within 3 days of receipt of the same.

« The complainant shall be provided with a copy of the written explanation provided by the
accused.

« If the complainant or the accused desires to summon witness, they shall communicate in
writing to the committee, the names of witnesses whom they propose to call.

« If the complainant or accused wishes to provide documents as evidence, they have to bring
original copies of the same and sign on it to certify them to be original.

+ The committee shall summon all witnesses by both parties and record their statements &
provide every reasonable opportunity to both the parties to put forward their case and
then a final enquiry report shall be submitted to the Registrar.

« If the offence is proved, TAU is liable to take appropriate disciplinary action against the
accused.

« Ifthe complaint is made on any member of the ICC, that member shall cease to be member
of the committee till the complaint is disposed off by the committee. If the member is found
guilty, the person shall be removed from the committee with immediate effect. The accused
shall face the enquiry following the same procedure.

« If the victim desires to file a police complaint, it will be facilitated after counselling and
seeking the university legal advisors’ opinion.

« The process of enquiry shall be completed within 90 days

Provision for Appeal:

If the accused or the victim finds the enquiry proceedings unsatisfactory/biased, they can
appeal to the Vice Chancellor of the University. The decision of the Vice Chancellor is final and
binding for both the parties.
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Penalty and Punishment:

(a) For Employees:

L]

Memo

Suspension

Stoppage of increment

Transfer of place of employment
Demotion

Dismissal.

(b) For Stugents:

Warning/Caution
Suspension
Rustication

seokok ok ok

The Apollo Knowledge City, Saketa, Murukambattu, Chittoor ~ 517127. A.P. India.
Tel : 08572-246666, Telefax : 08572-245855 4
E-malil : registrar@apoliouniversity.edu.in www.apollouniversity.edu.in




